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Google Forms is a free online tool from Google 

which allows users to create forms, surveys, and quizzes as 

well as to collaboratively edit and share the forms with 

other people. Educators can use Google forms to assess 

their students at the beginning of the class  and gauge pre-

existing knowledge. Furthermore, Google forms can be 

used to give feedback to and receive feedback from students 

and parents. Similarly, students can use Google forms to 

assess their own learning and set the learning goals as well 

as to collect data for their research projects.

Uses Google Forms
• Survey/Feedback

• Assessment/Evaluation

• Program Proposals

• Registration

• Reservations

• Quiz



Creating a Google Account

Note: you do not need a Gmail 
address – you can use your work 
email to create a Google account. 
Enter it into the “Your email 
address” field.

Once you have created a Google account and 

logged in, you will see several options including 

a grid in the upper right-hand corner. 

• Click on the 3x3 grid to see all Google Tools

• Use Google Drive to access Forms



Creating a New Google Form



From a Template



Creating a Form from Scratch

Settings

PreviewBackground

Name your form

Require a Response



Adding Elements

Add a Question

Header/Text

Image

Video

New Section/Page



Question Types

Short/Long Answer

Multiple Choice

Checkbox/Dropdown

Upload a File

Likert Scale

Grid

Date

Time



Settings

Limit to One Response



Send/Share Form

Email or Get a Link



Changing the Background
Select the Palette Tool

Insert an Image

Choose a Theme or 
Upload Your Own Photo



Responses

Individual or 
Summary   of 
Responses

Total # 
Create   
Spreadsheet

Spreadsheet can be downloaded as 
Excel document



Thank you for your attention!
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